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FLIGHT OPERATIONS MANUAL 

I. INTRODUCTION 
 

 

I-1 General 

Procedures in this publication are derived from procedures in the Federal Aviation Administration (FAA) Approved 

Pilot Operating Handbook (POH). Coast Flight Training and Management, Inc. (CFT) has attempted to ensure that 

the data contained in this publication agrees with the data in the POH. If there is any disagreement, the Pilot 

Operating Handbook is the final authority. 

 

I-2 Priority of Tasks 

 

The following is a list of priorities that apply to any situation encountered in flight. Pilots must adhere to these 

priorities during every flight. 

 

1. Aviate (Maintain Control of the Aircraft) 

The number one priority of the pilot is to maintain aircraft control. Pilots should maintain a high level of 

vigilance during periods of high and low workload to ensure aircraft control is always maintained. 

 

2. Navigate 

Once aircraft control is assured, pilots should set and verify the avionics are correctly configured for 

navigation. This task includes programming Global Positioning System (GPS) units and/or analog flight 

instruments. Pilots should closely monitor flight parameters while programming various avionics 

equipment. 

 

3. Communicate 

Communication is an important task in the aircraft but follows aircraft control and navigation as a priority. 

Communicate intentions and relay instructions clearly to ATC and the Common Traffic Advisory 

Frequency (CTAF) while maintaining aircraft control. 

 

• Note • 

Using Standard Operating Procedures will aid the pilot in timely completion of required tasks and allow 

the pilot to maintain high levels of situational awareness. 

 

I-3 Checklist Philosophy 

 

Checklists for operations are categorized as follows: 

 

Normal: Procedures used during normal flight operations. Normal checklists can be found in the Normal 

Procedures section of the POH. 

 

Abnormal: Procedures used in response to system failures and malfunctions that, while not immediately 

threatening, may affect safety of flight if not addressed. Abnormal checklists can be found in the Emergency 

Procedures section in the POH. 
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Emergency: Procedures used in response to system failures and malfunctions that are an immediate threat 

to the safety of flight. Emergencies require immediate action by the flight crew to ensure a safe outcome. 

Emergency checklists can be found in the Emergency Procedures section of the POH. 

 

When used properly:  

• Checklists enhance safety of flight by confirming the aircraft is appropriately configured for the flight 

condition. 

• Checklists expedite the completion of procedures that are necessary to transition to subsequent phases of 

flight.  

 

I-4 Reference Materials 

 

The following references supplement the content of this publication: 

• Federal Aviation Regulations (FARs) or governing regulations, as applicable 

• Jeppesen Federal Aviation Regulations Explained 

• Aeronautical Information Manual (AIM) 

• Airmen Certification Standards 

• FAA Approved Pilot Operating Handbook (POH) 

• Pilot’s Handbook of Aeronautical Knowledge 

• Airplane Flying Handbook 

• Aviation Weather 

• Aviation Weather Services 

• Instrument Flying Handbook 

• Instrument Procedures Handbook 

• Private Pilot Oral Exam Guide 

• Instrument Oral Exam Guide 

• Commercial Pilot Oral Exam Guide 

• Advisory Circulars 

• Avionics Pilot Guides and Manuals 
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I-5 Terms and Abbreviations 

 

The following terms and abbreviations will be referenced in this manual: 

 

I-5.1 Abbreviations 

 

AFM   Airplane Flight Manual 

AGL    Above Ground Level 

AIM    Aeronautical Information Manual 

AOE    Airport of Entry 

ATC    Air Traffic Control 

AWC    Aviation Weather Center 

CDM    Critical Decision Making 

CFT    Coast Flight Training  

CTAF    Common Traffic Advisory Frequency 

ETA    Estimated Time of Arrival 

FAA    Federal Aviation Administration 

FAF    Final Approach Fix 

FAR    Federal Aviation Regulation 

FSS    Flight Service Station 

FOM    Flight Operations Manual 

GPS    Global Positioning System 

IFR   Instrument Flight Rules 

ILS    Instrument Landing System 

IMC    Instrument Meteorological Conditions 

IPC   Instrument Proficiency Check 

MEA    Minimum Enroute Altitude 

MSL    Mean Sea Level 

NOTAM   Notice to Airmen 

NTSB    National Transportation Safety Board 

PIC    Pilot-in-Command 

POH    Pilot Operating Handbook 

PQ    Pilot Qualification 

SRM    Single Pilot Resource Management 

STC    Supplemental Type Certificate 

TFR    Temporary Flight Restriction 

VFR    Visual Flight Rules 
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I-5.2 Terms 

 

Students - Envoy/RTP candidates enrolled in a course working toward an additional certificate or rating or 

conducting time building operations. 

 

Solo Student Pilot – Envoy/RTP candidates enrolled in the private pilot course conducting solo 

aeronautical experience requirements under FAR 61.109. 

 

Proficient Pilot - A rated pilot whom has flown with Coast Flight Training in the past 60 days and meets 

all FAA recent flight experience requirements. 

 

Non-proficient Pilot - A rated pilot whom has not flown with Coast flight training in the past 60 days or 

does not meet all Federal Aviation Regulation recent flight experience requirements. 

 

Do-list checklist - Item on checklist is read and then the required action is completed. 

 

Flow-type checklist - Checklist is memorized beforehand. Required actions are completed then checklist 

is referenced to ensure proper completion.

I-6 Contact Information 

 

CFT Dispatch KHYI        512-667-6770  

Chief Flight Instructor        760-807-8033 

Flight Service Station        800-992-7433   

San Antonio FSDO        210-308-3300 

Emergency              911  

CFT Dispatch VHF Frequency       130.675 

          

I-7 Limitations 

 

The Limitations Section of the Pilot Operating Handbook (POH) is an official document approved by the Federal 

Aviation Administration. It provides operating limitations, instrument markings, basic placards required by 

regulation, and standard systems and equipment required for safe operation. Compliance with the operating 

limitations in Pilot Operating Handbook is required by Federal Aviation Regulations. 

 

I-8 Pilot Requirements 

 

Prior to Pilot in Command operations, approved pilots must have a minimum of a current flight review and 

instrument proficiency check (if applicable) by a CFT instructor and complete the time build brief for time build 

operations. Solo operations require a pilot in command endorsement by a CFT instructor during the private pilot 

course.  

 

I-8.1 Pilots must provide CFT current and accurate copies of the following items on their start date, prior 

to any flight lesson, and immediately upon any changes to the data contained therein: 

• Medical Certificates (prior to solo flight) 

• Pilot Certificates  
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• Passport or Birth Certificate 

• Government Issued, Photo I.D. must be provided before any flight training.  Changes to I.D. or Passport 

must be provided to CFT immediately. 

• Flight Review Endorsements  

• Instrument Proficiency Check Endorsements 

I-8.2 Pilots are required to carry all pilot certificates, medical certificate, and government issued photo 

identification when operating any CFT aircraft.  Pilots must operate the aircraft in compliance with all 

applicable FAA regulations. 

 

I-8.3 Pilots operating aircraft as PIC shall: 

• Abide by CFT limitations and policies contained within this FOM/SOP. 

• Prior to every flight, become familiar with all available information concerning the flight. 

• Prior to every flight, confirm the aircraft is airworthy, will not overfly a required maintenance inspection, 

and verify all required documentation is on board the aircraft. 

• Prior to every flight, obtain a full weather briefing for departure, enroute, and destination including 

NOTAMS and temporary flight restrictions and all other items in 91.103. 

• Prior to operation of aircraft, review maintenance discrepancies and immediately, and by the most 

expeditious means available, report any damage or discrepancy, or finding of aircraft in unairworthy 

condition to CFT KHYI office 512-667-6770. 

• Verify destination airport has fuel and maintenance services available. 

• Properly park and secure aircraft using tie down straps, chocks, lock, and install any covers and sunscreens 

before leaving aircraft at any location. 

• The renter/student pilot is responsible for purchasing the required fuel at the most competitive price 

available and will be reimbursed for the amount up to a maximum of 10% over the current per gallon price 

that CFT is paying at KHYI, upon presentation of appropriate receipts and fuel reimbursement request 

form.  Note: Infrastructure, facility, landing fees, etc. will not be reimbursed. 

• Other fees associated with the use of aircraft at non-base locations, such as ramp fees, hangar fees, deicing 

and landing fees are the responsibility of the renter/student. 

• Accurately and legibly record the starting and ending Hobbs and Tach readings for each operation in CFT 

aircraft. 

• Return aircraft at or before scheduled return time. If unable, contact CFT KHYI office 512-667-6770. 

• Record in detail on CFT Maintenance Action Form any maintenance issues or discrepancies found during 

operations. Airworthiness discrepancies must be reported to CFT KHYI office 512-667-6770. 

• In the event of any incident or accident, do not move aircraft until authorized by CFT, except to prevent 

personal injury or further damage to aircraft, or to facilitate rescue operations. 

• Prior to time building flights, both pilots must receive authorization from the flight supervisor to be 

dispatched 
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II.  STANDARD OPERATING PROCEDURES 
 

 

II-1 General 

 

The Standard Operating Procedures section describes the recommended procedures when operating an aircraft 

during visual and instrument conditions. This information should serve as a framework for aircraft and avionics 

management. The procedures outlined are considered the best operating practices while flying the CFT training 

fleet; however, these procedures may not be inclusive to all variables encountered in the national airspace system.  

Pilots are encouraged to follow the procedures outlined in this manual and use their best judgment when 

handling non-standard situations. Utilizing these standard operating procedures will enhance the situational 

awareness of the pilot in both single pilot and crew situations and allow for timely completion of tasks in the aircraft. 

Adhering to these procedures will help the pilot take full advantage of the aircraft's capabilities while maintaining 

a high level of safety. 

 

• Note • 

Procedures in this publication are derived from procedures in the FAA Approved Pilot Operating Handbook 

(POH). CFT has attempted to ensure that the data contained agrees with the data in the POH. If there is any 

disagreement, the POH is the final authority. 

 

II-2 Checklist Completion for Normal Procedures 

 

Normal procedure checklists may be completed as a do-list or a flow pattern. The appropriate method for checklist 

completion is dependent upon the pilot workload for each phase of flight. 

 

Do-List:  

• A do-list checklist is executed by reading the checklist item and selecting the appropriate condition of the 

item.  

• Do-lists are used when Procedure sequence and/or item condition is critical to completion of the procedure 

and when ample time exists for completion of the checklist. 

Flow Pattern  

The term “flow pattern” refers to a logical path through the cockpit that the pilot will move along during the 

execution of the checklist. Flow patterns use a “do and verify” approach to checklist completion. When used 

properly, flow patterns allow timely configuration of the aircraft for the appropriate flight condition. Flow patterns 

are used when procedure sequence and aircraft condition is not critical and there is an operational advantage to 

executing the checklist items in a timely manner. 

 

The flow pattern is executed by: 

• Memorizing and executing the checklist without immediate reference to the written checklists.  

• Referencing the checklist as soon as time and workload permit to ensure procedure completion. 

 

II-3 General Weather Information 

 

A critical factor in a successful flight is the pilot's evaluation of weather conditions. Many weather-related 

accidents could have been prevented during preflight if the pilot had thoroughly evaluated the weather conditions. 
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It is important to obtain a full legal standard briefing no more than 2 hours from time of departure. A briefing that 

is FAA approved and is recorded is considered legal. In the event of an accident/incident the FAA and NTSB will 

investigate the pilot in command’s preflight briefing. The following weather resources will be useful for evaluating 

the weather: 

• Flight Service Station Telephone    (800) 992-7433  

• Flight Service Station Website     http://www1800wxbrief.com 

• Foreflight App        

The go/no-go decision and the route to the intended destination greatly depend on the weather at the departure 

airport, along the route, and destination. The pilot's ability to interpret and understand aviation weather is critical to 

the safety of flight. Follow the steps below when assessing the weather for every flight. 

 

II-4 Overview 

 

The first step to understanding the weather conditions along the intended route is to assess the big picture. Pilots 

shall become familiar with pressure systems, frontal systems, precipitation, areas of marginal VFR and IFR 

conditions, and areas of icing and turbulence. 

Weather products available include: 

• Surface analysis chart 

• GFA 

• Weather radar 

• Satellite Imagery 

• AWC  

 

II-5 Hazards to Flight 

 

The second step is to identify any potential hazards for the intended flight. Pilots shall become familiar with areas 

of marginal VFR and IFR conditions, convective activity, and areas of icing and turbulence.  

Weather products available include: 

• Weather depiction chart 

• AIRMETs, SIGMETs and Convective SIGMETs 

• Weather radar 

• GFA (Graphical Forecast for Aviation) 

• Pilot reports 

• Current and forecasted icing potential tools 

• Convective Outlook 

 

II-6 Current Observations 

 

The third step is to become familiar with the current observations along the intended flight. Pilots shall analyze the 

current weather observations within 50 miles of the departure, intended route and destination airport.  

Weather products available include: 

• METARs 

• Pilot reports 

• Center Weather Advisories 
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II-7 Forecasted Weather 

 

The fourth step is to understand what the weather is expected to do during your flight. Pilots shall evaluate the 

weather within 2 hours of your estimated time of arrival at the destination or planned alternate. Weather products 

available include: 

• TAFs 

• GFA 

• Prognostic charts 

• Winds and temperatures aloft 

• AIRMETs, SIGMETs and Convective SIGMETs 

 

II-8 NOTAMS 

 

The fifth step is to become aware of any Notices to Airmen (NOTAMs) that may affect the flight. Pay close attention 

to any TFRs that may interfere with your routing. 

 

II-9 Thunderstorm and Convective Activity 

 

Pilots must never regard a thunderstorm lightly - even when radar observers report the echoes are of light intensity. 

Avoiding thunderstorms is the best policy. The following are some Do's and Do not’s of thunderstorm avoidance: 

• Do not land or takeoff in the face of an approaching thunderstorm. A sudden gust front or low-level 

turbulence could cause loss of control. 

• Do not attempt to fly under a thunderstorm even if you can see through to the other side. Turbulence 

and wind shear under the storm could be disastrous. 

• Do not trust the visual appearance to be a reliable indicator of the turbulence inside a thunderstorm. 

• Do not rely on Data-Linked weather to navigate around thunderstorms. Only visual sighting or on-

board weather radar should be used to avoid thunderstorms. 

• Avoid by at least 20 miles, any thunderstorm identified as severe. This is especially true under the anvil 

of a large cumulonimbus. 

o Circumnavigate the entire area if the area has 6/10 thunderstorm coverage. 

o Remember that vivid and frequent lightning indicates the existence of a strong thunderstorm. 

o Regard as extremely hazardous any thunderstorm with tops 35,000 feet or higher, whether the top 

is visually sighted or determined by radar. 

• Flying within the area of an active convective SIGMET is not authorized per CFT policy.  

II-10 Operations in Icing Conditions 

 

A pilot can expect icing when flying in visible moisture, such as rain, snow or clouds, and the temperature of the 

aircraft is below freezing. If icing is detected the pilot should turn on all available anti-icing equipment and do one 

of two things to exit the icing conditions: 

• Depart any area of visible moisture or;  

• Climb or descend to an altitude where the temperature is above freezing. The lower altitude may not always 

be a warmer altitude.  
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• WARNING • 

Flight into icing conditions is prohibited. 

Pilots shall not take off in an aircraft that has frost, snow, or ice adhering to any external surface. 

 

• Note • 

Icing may occur in visible moisture when temperature is within two degrees of freezing. Proper preflight 

action includes obtaining information on the freezing level. Pilots must report icing to ATC, and if 

operating IFR, request a new routing or altitude if icing is encountered. 
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III. WEATHER MINIMUMS 
 

 

III-1 Weather Assessment 

 

Pilots must determine if the weather conditions exceed their qualifications and capabilities. A decision shall be 

made to postpone the flight if the weather is not acceptable. Flight planning should continue if the weather is 

acceptable. 

 

III-2 CFT Pilot Weather Limitations 

 

The following weather minimums apply to all flight training and time building operations conducted at CFT. 

The Chief Instructor may authorize deviations from the listed Ceilings, Visibility, and Wind Velocities (except for 

maximum demonstrated crosswind) when deemed appropriate. 

 

III-2.1 Solo Student Pilot Weather Limitations: 

 

• Each individual solo student pilot may have a landing wind limitation that is endorsed by their instructor. 

CFT wind limitations for all solo student pilots is a maximum 15 knot headwind component with a 

maximum 8 knot crosswind component including gust factor. 

• Solo in the KHYI traffic pattern shall have a minimum ceiling of 3000’ and minimum visibility of 6sm. 

• Solo away from KHYI (leaving the airspace boundary) must have a minimum ceiling of 2500’ above the 

highest cruise altitude on the intended route of flight and minimum visibility of 6sm. 

• If there is a significant change in weather or the airport closes for any reason, choose the most suitable 

alternate airport for diversion. THE ABOVE WEATHER MUST BE MET. 

• The Flight supervisor must review the RTP Solo Check Form prior to each flight to verify all limitations 

are met. 

• Solo student pilots must use VFR flight following, and/or a filed flight plan. 

• Solo student pilots must not depart earlier than sunrise.  

• Solo student pilots must return 45 minutes prior to sunset. 

• No special VFR operations. 

• Minimum temperature at the surface for flight operations is 20º F. 

• Maximum temperature at the surface for flight operations is 110º F. 

• Flight into current or forecast icing conditions is prohibited.  

• Flight into an area with an active convective SIGMET is prohibited. If a convective SIGMET is issued 

while in flight, pilots must land at the nearest suitable airport.  

• Flight through or underneath cumulonimbus or towering cumulus clouds is prohibited. 

• Flight through areas of severe or greater turbulence is prohibited. 

III-2.2 Dual Student/Instructor Weather Limitations: 

 

• Traffic Pattern – VFR visibility and cloud clearance requirements must be met for applicable airspace. 

• Flights conducting maneuvers in the local practice area must have a minimum 2500’ AGL ceiling for 

Cessna, and a minimum 3500’ AGL ceiling for Seminole with minimum visibility of 5sm. 

• Takeoff minimums for IFR operations must meet or exceed the circling minimums for an instrument 

approach that is operational at the departure point. The aircraft must be capable of flying the procedure 
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based on installed equipment. If there is no instrument approach available, the weather must meet basic 

VFR weather minimums for the airspace at the departure airport. 

• Dual IFR cross country flights must have a minimum ceiling of 500’ AGL along the route.  

• Dual VFR flights away from the local airport (leaving the airspace boundary) including cross countries 

must meet the VFR cloud clearance requirements set out in FAR part 91.155. 

• All dual flights must be conducted in wind conditions not to exceed 25 knots total wind and a maximum 15 

knot crosswind component for Cessna and a maximum 17 knot crosswind component for Seminole 

including gust factor.  This limit may be increased with approval from the CFT Chief Flight Instructor 

(except for maximum demonstrated crosswind) prior to dispatch. 

• Minimum temperature at the surface for flight operations is 20º F. 

• Maximum temperature at the surface for flight operations is 110º F. 

• Flight into current or forecast icing conditions is prohibited.  

• Flight into an area with an active convective SIGMET is prohibited. If a convective SIGMET is issued 

while in flight, pilots must land at the nearest suitable airport.  

• Flight through or underneath cumulonimbus or towering cumulus clouds is prohibited. 

• Flight through areas of severe or greater turbulence is prohibited. 
 

• Note • 

Special VFR operations are NOT permitted without approval from the Chief Flight Instructor. 

 

III-2.3 Time-Builder Weather Limitations: 

• Time building crews must have one pilot flying while wearing a view limiting device and the other pilot 

looking for traffic. This is the only way for both pilots to legally log PIC time.  

• Takeoff minimums for IFR operations must meet or exceed the circling minimums for an instrument 

approach that is operational at the departure point and destination forecast that the aircraft is capable of 

flying based on installed equipment. If there is no instrument approach available, the weather must meet 

basic VFR weather minimums for the airspace at the departure and destination airport.   

• Visibility for all IFR time building operations is a minimum of 2sm at the departure and forecast for the 

destination. 

• All time building operations must have a minimum ceiling of 500’ AGL along the route.  

• VFR crews must meet the VFR visibility and cloud clearance requirements in FAR part 91.155 at all times. 

• All time building flights must be conducted in wind conditions not to exceed 25 knots total wind and a 

maximum 15 knot crosswind component including gust factor.  

• Minimum temperature at the surface for flight operations is 20º F. 

• Maximum temperature at the surface for flight operations is 110º F. 

• Flight into current or forecast icing conditions is prohibited.  

• Flight into an area with an active convective SIGMET is prohibited. If a convective SIGMET is issued 

while in flight, pilots must land at the nearest suitable airport.  

• Flight through or underneath cumulonimbus or towering cumulus clouds is prohibited. 

• Flight through areas of severe or greater turbulence is prohibited. 
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III-6 Weather Status 

 

Pilots should monitor the weather along the route and destination airport for deteriorating conditions using onboard 

weather resources and ground-based weather resources. Flight Service Stations should be contacted on the 

appropriate Remote Communications Outlet anywhere in the contiguous United States. A diversion may be 

necessary if the weather deteriorates beyond the pilot's qualifications and/or capabilities. 

 

III-7 Hazardous Weather Policy 

  

If the weather deteriorates during the activity, the PIC shall determine the course of action depending on whether 

the aircraft is on the ground or in the air: 

 

If on the Ground: 

 

• Cancel and reschedule the activity. 

• Delay departure. Tie down & secure aircraft on the ramp.  Leave the ramp for shelter indoors. 

 

If Airborne: 

 

• Divert to a non-threatened airport. 

• Hold in an area clear of thunderstorms, fuel permitting.  

• If there is a significant change in weather or the destination airport closes for any reason, Divert to the 

nearest suitable airport. The above weather must be met. If the flight crew must stay the night at the alternate 

airport a re-dispatch can be accomplished over the phone with a CFT dispatcher. 
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IV. PREFLIGHT 
 

 

The aircraft preflight is one of the most critical responsibilities of any pilot. The preflight inspection should be 

completed as a flow pattern only when the pilot is familiar with the aircraft preflight inspection checklist.  Pilots 

must always refer to the aircraft checklist after the flow to verify all items have been completed. 

 

IV-1 Fuel Loading 

 

Due to the high volume of flight operations and the cost and time associated with the defueling of aircraft, Coast 

Flight Training RTP Site San Marcos adheres to standard fuel loads at HYI to create flexibility and efficiency in 

the aircraft assignment process.  

 

Standard fuel loading at HYI is: 

 

• Cessna 172 Skyhawk aircraft will be fueled to the tabs (35 gallons total) at HYI. 

• Piper PA44-180 Seminole aircraft will be fueled to 80 Gallons total (40 gallons each tank) at HYI. 

 

Exceptions for PA44-180 shall be communicated by the CFI to Berry FBO via the Coast Flight Training 

dispatcher. There will be no exceptions for additional fuel in the Cessna 172.  

 

IV-2 Documentation 

 

The following documents must be in the aircraft for the flight: (ARROWPC): 

 

• Certificate of Airworthiness. 

• Registration with unexpired date. 

• Radio station license for international operations. 

• FAA Approved Pilot Operating Handbook. 

• Current weight and balance report with empty weight and empty moment. 

• Placards listed in the limitations section of the POH. 

• Compass deviation card. 

 

IV-3 Equipment 

 

The following equipment should be carried in the aircraft when appropriate: 

 

• Survival kit (appropriate to the climate and conditions). 

• Supplemental oxygen system for high altitude operations. 

• Chocks, tie downs, extra oil, and tow bar. 
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V. STARTING AND TAXING 
 

 

V-1 Passenger Flight Briefing 

 

Flight training with passengers is not authorized without the express permission of the Chief Flight Instructor or 

Director of Operations. If passengers are authorized, the PIC shall provide a safety briefing to all passengers prior 

to each flight. The briefing must provide information on seat belts, exits, and any other safety equipment on the 

aircraft. The pilot should also discuss sterile cabin procedures and other information as necessary. 

 

At a minimum, passengers should be briefed on the following items: 

• PIC Authority 

• Use of Seats and Seatbelts 

• Environmental Controls 

• Use of the Door 

• Use of Fire Extinguisher 

• Use of Emergency Exit 

• Sterile Cockpit  

• Positive Exchange of Flight Controls 

• Questions 

V-2 Engine Start 

 

• Before starting pilots must consider people or property behind the propeller. The FAA considers it to be 

careless and reckless operation if you allow rocks, debris, and propeller blast to endanger the life or property 

of another. 

• Pilots shall use the do-list procedure for the Engine Start checklist derived from the airplane POH.  

• Pilots must select the proper engine start procedure based on outside air temperature and internal engine 

temperature. If the engine has been exposed to temperature extremes care should be given to starting the 

aircraft in accordance with any specific requirements for extreme weather.  

• If the engine does not start during cold weather in the first few attempts, or if the engine firing diminishes 

in strength, the spark plugs have possibly frosted over. Preheat must be used before another start is 

attempted. 

 

• WARNING • 

Failure to properly pre-heat a cold soaked engine may result in congealing within the engine, oil hoses, and 

oil cooler with subsequent loss of oil flow, possible internal damage to the engine, and subsequent engine 

failure. 

 

V-3 Before Taxi 

 

• Pilots shall use the do-list procedure for the After Start checklist derived from the airplane POH. 

• Pilots must set up the required navigation equipment and communication frequencies for the intended flight 

at this time. 

• Primary navigation should be set into GPS 1 and secondary or auxiliary navigation set into GPS 2 if needed. 

Set primary communication frequencies into COM 1 and use COM 1 for transmitting. Use COM 2 for 

listening and as a backup to COM 1 for transmitting.  
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• The taxi route must be briefed before taxi. 

• A taxi diagram must be available at all times. 

 

V-4 Taxi-Out and Parking 

 

Diagram V.1. (see next page) is provided to demonstrate taxi traffic flow and available parking spots used by Coast 

Flight Training aircraft on the Coast Flight parking apron. All Coast Flight parking spots are designated with a 

white parking “T” which is numbered. Spots leased by Coast Flight are 7-35 directly in front of McKee Avionics 

hangar and seven marked spots on the SECOND row on the western side of the PURPLE taxi line (across from 

Blue Skies Aviation and the Berry FBO). The following procedures must be used while exiting and entering the 

Coast Flight parking apron: 

• PA-44 Seminole aircraft will park on the third row from the hangar (“C” line). If all spots are taken, they 

will park on the next available spot.  

• The first spot on the second row west of the purple taxi line is NOT to be used as a parking spot due to 

limited clearance with the purple taxiway line. Parking “T’s” that have been blacked out are not to be used 

as parking spots. 

• Coast aircraft are not to park in the four spots reserved for Gafford Aero (red box on diagram V.1.) 

• There is a purple line on the pavement in between the East and West ramps in diagram V.1. Departing 

aircraft must taxi to the purple line before calling ground control for taxi clearance. Aircraft on the front 

row (row “C”) do not need to taxi to the purple line before calling ground control for taxi clearance because 

they can pull strait out of their spot and join taxiway A. Do not back-taxi against traffic flow. 

• In congested areas such as the ramp, pilots shall use the appropriate taxi speed that approximates a normal 

walking speed with as little power as necessary in order to promptly stop if the need arises.  

• In less congested areas, pilots shall use the appropriate taxi speed that gives you safe, positive control at all 

times.  

• Pilots shall have a sterile cockpit while taxiing on the ramp. 

• As the aircraft moves out of the parking position, pilots must test the brakes on the pilot’s side and 

instructor’s side (on dual flights) to ensure proper operation. 

• Pilots must have the nose wheel track along the marked centerline and the aircraft maneuvered in the 

direction indicated when taxiing in movement areas and on ramp areas. It should be noted however that 

tracking the centerline does not guarantee clearance from all obstructions such as other aircraft, 

hangars, signs, etc.  The PIC is ultimately responsible to maintain aircraft clearance when ground 

taxiing. 

• When all Coast spots are filled, returning aircraft may park on the T-spaces in front of the Coast 

maintenance hangar or Blue Skies Aviation. 

• Upon parking and shut down of aircraft, note your parking spot number and communicate the appropriate 

number to dispatch or maintenance, as required. Spots WEST of the purple line shall be proceeded by a 

“W” to let dispatch know the aircraft is on the west ramp parking spots.  
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Taxi Flow and Parking Procedures (Diagram V.1) 
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• WARNING • 

Extra care should be taken when taxiing in the proximity of fuel islands, fuel trucks, or other vehicles on 

the ramp. No attempt should be made to taxi around any vehicles. 

 

• Pilots must maintain a high level of situational awareness during all movement on the airport surface to 

avoid a runway incursion accident. Minimize tasks such as reading checklists or folding charts while 

taxiing. 

• Pilots must utilize an airport diagram to aid in situational awareness and should be studied and kept onboard 

for all used airports. 

V-5 Base Radio Calls 

 

All crews are encouraged to use the CFT base radio (Frequency VHF 130.675) to inform dispatch if they are delayed 

departing, need maintenance assistance, need to make a request to modify times, or need to talk to dispatch when 

airborne.   

 

**Aircrews are requested to attempt to contact dispatch after returning to parking with Tach and Hobbs times. 

 

V-6 Use of Brakes 

 

A cause of brake failure is the creation of excessive heat through improper braking practices. Riding the brakes 

while taxiing causes a continuous buildup of energy which may lead to excessive heat. Excessive heat causes warped 

brake rotors, damaged or glazed linings, damaged O-rings, and vaporized brake fluid. To avoid brake failure, pilots 

shall observe the following operating and maintenance practices: 

 

• Directional control must be maintained with rudder deflection supplemented with brake pressure as 

required. 

• Use only as much power (throttle) as is necessary to achieve forward movement. 1000 RPM or less is 

enough to maintain forward movement under normal conditions. 

• Avoid unnecessary high-speed taxiing. High speed taxiing will result in excessive demand on the brakes, 

increased brake wear and the possibility of brake failure. 

• Use the minimum necessary brake application to achieve directional control. 

• Pilots must NOT ride the brakes. Pilots should consciously remove pressure from the brakes while taxiing. 

Failure to do so results in excessive heat, premature brake wear, and increased possibility of brake failure. 

 

• NOTE • 

Maximum continuous engine speed for taxiing is 1000 RPM on flat, smooth, hard surfaces. Power settings 

slightly above 1000 RPM are permissible to start motion, for turf, soft surfaces, and on inclines. Use 

minimum power to maintain taxi speed. 

 

 

 

 

 

 



 

Coast Flight Training RTP Flight Operations Manual 21 

VI. FLIGHT PROCEDURES 
 

 

VI-1 Before Takeoff 

 

Pilots shall complete the Ground Check/Runup Before Takeoff checklist as a do-list and complete the checklist 

prior to taking the active runway or in an appropriate run up area prior to departure. The Before Takeoff checklist 

will ensure the aircraft is properly configured for takeoff. Verify engine oil temperature is within the applicable oil 

temperature green range prior to applying run up power settings. Verify all engine and electrical indications are 

normal prior to departure. During cold-weather operations, the engine should be properly warmed before takeoff. 

In most cases this is accomplished when the oil temperature has reached the appropriate oil temperature in the green 

range. In warm or hot weather, precautions should be taken to avoid overheating during prolonged ground engine 

operation. Additionally, extended periods of idling may cause fouled spark plugs. The following diagram shows 

designated runup areas for KHYI.  

 

VI-2 Approved Runup Areas 

 

See Diagram VI.1 on the following page for approved runup areas at HYI: 
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Approved Runup Areas (VI.1 DIAGRAM) 
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VI-3 Takeoff 

 

Pilots shall reference the Takeoff checklist prior to departure. Complete a takeoff briefing to review the critical 

items prior to takeoff. A takeoff briefing allows the pilot to review the takeoff procedure and determine the actions 

necessary in the event of abnormal/emergency conditions during the takeoff roll and initial climb.  

 

VI-4 Takeoff Briefing 

 

The checklist provided by CFT for the Cessna and Piper airplanes have a pre-takeoff briefing immediately following 

the before takeoff checklist.  

 

VI-5 Sterile Cockpit 

 

During sterile cockpit operations, all distractions such as non-flight related materials and unnecessary 

communication with passengers should be minimized. A sterile cockpit should be observed during:  

 

• Ground movement 

• Departure  

• Arrival  

• Abnormal and/or emergency operations. 

 

VI-6 En Route Climb 

 

Pilots shall complete the Climb checklist as a flow when time and workload permit. Once clear of obstacles and 

terrain, normal climbs are performed, flaps UP and manufacturers recommended power at speeds 5 to 10 knots 

higher than best rate-of-climb speeds. These higher speeds give the best combination of performance, visibility and 

engine cooling. When desired and clear of obstacles, pilots shall transition to cruise climb speed for increased 

engine cooling, visibility and passenger comfort. For maximum rate of climb, pilots must use the published best 

rate-of-climb speeds in the POH. If an obstruction dictates the use of a steep climb angle, the best angle of climb 

speed should be used. Climbs at speeds lower than the best of rate climb speed should be of short duration to avoid 

engine cooling problems. 

 

VI-7 Cruise 

 

Pilots shall complete the Cruise checklist as a flow when time and workload permit. Allow the aircraft to accelerate 

to cruise speeds before setting the desired cruise power setting. Pilots must ensure adequate fuel reserves remain 

for the intended destination. Normal cruise power settings should be utilized, and mixture set for best power (normal 

operations) or leaned appropriately (cross country operations). 

 

VI-8 Descent 

 

Descents should be planned during cruise considering: 

• the amount of altitude to lose 

• distance and time to destination  

• ATC restrictions  

• obstacle/terrain clearance 

• desired rate of descent  
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• engine care 

• Use the vertical navigation function of the GPS to assist descent planning. To manage workload, pilots 

shall complete the descent checklist at the top of descent or at least 10 minutes from the destination. Pilots 

shall complete the Descent checklist as a flow when time and workload permit upon initial descent to land. 

Pilots must reference the checklist to verify all items are complete once the flow has been completed. Set 

appropriate frequencies and review weather to determine the active runway. Verify GPS units are 

programmed as desired for the arrival and approach into the airport. Power should be used during descent 

to manage airspeed and maintain engine temperatures as desired. Pilots must maintain airspeed within the 

green arc if turbulence is expected or encountered during the descent. Use caution and avoid excessive 

maneuvering when airspeed is within the yellow arc during the descent. 

 

VI-9 Before Landing / Traffic Pattern 

 

Pilots shall complete the In Range/Descent checklist as a flow prior to entering the traffic pattern when time and 

workload permit. Pilots must slow the aircraft early enough to allow for an easy transition into the traffic flow and 

enough time to ensure the aircraft is configured for landing. The following profile describes a normal traffic pattern. 

Pilots should use this profile as a guide when entering the traffic pattern on the downwind leg and modify as 

appropriate for base entry or straight-in approaches. Traffic Pattern entry and exit should follow the 

recommendations of Advisory Circular 90-66B.  

 

VI-10 Approach 

 

To reduce workload during the descent and instrument approach procedure follow these recommendations. 

• Pilots should obtain destination weather information as soon as possible to determine active runways and 

applicable approaches. 

• Pilots should set up applicable COM and NAV frequencies prior to descent. 

• Pilots should reduce unnecessary communications and distractions during the approach. 

• Pilots should use the In Range/Descent and Approach Checklist outlined in this manual to complete 

checklist and avionics set up procedures, always reference the checklist after the flow is complete. 

 

VI-11 Stabilized Approach Criteria 

 

A stabilized approach is critical to a safe and successful landing. A stabilized approach is characterized by a constant 

angle, constant rate of descent approach profile ending near the touchdown point. Stabilized approach criteria apply 

to all approaches including practice power-off approaches. 

 

VI-11.1  VFR  

 

Pilots must complete all briefings and appropriate checklists by 500' above ground level (AGL) in visual 

conditions. A Visual Flight Rules (VFR) approach is considered stabilized when all the following criteria 

are achieved by 500' AGL: 

 

• Proper airspeed, 

• Correct flight path, 

• Correct aircraft configuration for phase of flight 

• Appropriate power setting for aircraft configuration 
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• Normal angle and rate of descent 

• Only minor corrections are required to correct deviations 

 

• WARNING • 

A go around must be executed if the above conditions are not met and the aircraft is not stabilized by 500' 

AGL. 

 

VI-11.2  IFR  

Pilots shall complete all briefings and appropriate checklists by 1000' AGL for instrument conditions. An 

Instrument Flight Rules (IFR) Approach is considered stabilized when all the following criteria are met 

from 1000' AGL and continues to touchdown: 

 

• Proper airspeed 

• Correct flight path 

• Correct aircraft configuration for phase of flight 

• Appropriate power setting for aircraft configuration 

• Normal angle and rate of descent 

• Only minor corrections with pitch and power are required to correct airspeed and glide path deviations 

• Normal bracketing (+/- 5º) is used to correct for lateral navigation deviations 

 

 

• WARNING • 

Pilots shall NOT change flap configuration after crossing the final approach fix (FAF) until the runway is 

in sight and landing is assured. A missed approach must be executed if the above conditions are not 

maintained during an instrument approach. 

 

VI-12 Go Around/Missed Approach 

 

A go around/missed approach must be executed anytime an approach does not meet the stabilized approach criteria 

outlined in this manual for instrument or visual conditions. A go-around should be completed from memory since 

it is a time critical maneuver. In addition to the stabilized approach criteria, execute a go around/missed approach 

for these conditions: 

 

• Excessive ballooning during round out or flare. 

• Excessive bouncing or porpoising. 

• Anytime the nose wheel makes contact before the main landing gear. 

• Landing beyond 1st third of the runway, or landing distance required to come to complete stop. 

• Any condition when a safe landing is in question. 

• If in IFR conditions and runway not in sight as outlined by FAR 91.175 at minimums execute a missed 

approach. 

 

The first priority of executing a go around is to stop the aircraft’s descent. Smoothly and promptly apply full power 

while simultaneously leveling the wings and pitching the aircraft to stop the descent.  
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VI-13 Normal Landing 

 

Normal landings should be made with full flaps. Final approach speeds should be adjusted to account for gusts 

exceeding 10 KTS by adding half of the gust factor. Reduce power smoothly and begin slowing from the final 

approach speed at a time that allows an easy transition from final descent to round-out and flare with minimum 

floating or ballooning. Touch down should be made on the main wheels first at speeds slightly above stall. Pilots 

must gently lower the nose wheel after the mains are on the ground. 

 

VI-14 After Landing 

 

Pilots must complete the After-Landing checklist as a Flow Pattern after clearing the active runway. Ensure the 

pitot heat is turned off. The mixture should be leaned. Set the mixture by leaning for max RPM rise. 

 

VI-15 Engine Shutdown 

 

Pilots must complete the shutdown checklist as a Do-List. Notify CFT personnel immediately and do not move the 

propeller if a hot magneto is found during the shutdown process. The aircraft should be parked on a suitable ramp. 

If the aircraft is parked outside, it should be chocked and tied down if possible.  PIC must conduct walk around post 

flight to inspect aircraft for damage or abnormal issues. 

 

 

• NOTE • 

Pilots must pull the fuel shutoff handle in the CESSNA 172 aircraft to the “off” position after shutdown 

following every flight or return to the ramp after operating the aircraft. This will prevent fuel from 

damaging the fuel servo. 

 

 

Fuel Shutoff Valve (Diagram VI.2) 
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VII. FIRE PRECAUTIONS AND PROCEDURES 
 

 

• Pilots shall NOT smoke on the CFT ramp, in any aircraft or within 100 feet of any fueling facility. 

• During extremely cold or hot engine starts, you must follow the POH for cold or hot engine start procedures.   

• Fire extinguishers are in each CFT aircraft. In addition, fire extinguishers can be found inside the Flight 

Operations facility by the hangar door or in the hangar.  Please familiarize yourself with the locations of 

these fire extinguishers.  

• Pilots must follow the procedures for fires in the aircraft as specified in the Emergency section in the POH 

published by the aircraft manufacturer. 

 

 

 

 

 

 

VIII. RE-DISPATCH PROCEDURES 
 

 

If there is a significant change in weather or KHYI closes for any reason, choose the nearest suitable alternate 

airport.  Weather minimums must be met according to the “Weather Minimums” section of this document.  If the 

flight crew must stay the night at the alternate airport a ramp over night (RON) can be accomplished over the phone 

with CFT dispatch. If an activity is canceled due to weather, aircraft downed for maintenance, student request, or 

any other reason, CFT dispatch may reschedule the activity for another time. 
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IX. AIRCRAFT DISCREPANCIES  
 

 

IX-1 Grounding of Aircraft 

 

The Pilot in Command, Director of Operations, Chief Flight Instructor, or a Certified A&P Mechanic has the 

authority to ground an aircraft anytime it is determined to be unairworthy. 

 

IX-2 Aircraft Discrepancy and Deferral Procedures 

 

Pilots should use the contact information listed in the introduction section of this manual to determine if the aircraft 

is airworthy to continue flight or must be taken into maintenance. If the aircraft is not airworthy you must fill out 

the maintenance action form in the aircraft checkout book and give it to dispatch. Any open discrepancy on an 

aircraft is a grounding item until a properly qualified A&P mechanic determines the aircraft airworthiness. Once 

the discrepancy has been addressed by a Certified A&P mechanic the aircraft will be able to return to service via 

dispatch.  

 

IX-3 Aircraft Maintenance 

 

If an aircraft is damaged or encounters mechanical difficulty that is hazardous to flight or ground operations away 

from home base, the pilot should land as soon as practical and not attempt to take off. The pilot shall secure the 

aircraft and contact CFT KHYI dispatch at 512-667-6770 or the Chief Flight Instructor. 

 

Pilots operating aircraft shall: 

 

• Prior to receiving CFT approval, not conduct or authorize any maintenance or servicing of aircraft, except 

for fueling and lubricants. 

• Accept full responsibility, regardless of cause, for any damage claimed against aircraft in subsequent pre-

flight inspection that was not recorded or reported to CFT prior to their operation of aircraft. 
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X. SECURING THE AIRCRAFT 

 

 

X-1 Local Ramp Procedures 

 

All CFT KHYI aircraft must park on the Coast Flight Training Ramp. If other aircraft have utilized all the tiedown 

spots, use any vacant tie-down space, and notify CFT.  

• When entering a ramp, pilots must use the flow illustrated in diagram V.1 (page 19) and use only approved 

parking spots designated for our aircraft.   

• Pilots must ALWAYS keep the parking brake in the OFF position when on any transient line in case of 

aircraft repositioning. 

• Pilots shall use tie-down straps and chocks to secure the aircraft.  

• The excess tail of the tie-down strap must be tied off to the strap to prevent it from flapping in the wind. 

• Pilots must hangar the aircraft if able when suspected damaging weather conditions are imminent while 

away from KHYI.  

• Caution • 

If the aircraft is parked adjacent to any fence or hangar the plane shall be pulled out and turned 90º so that 

no damage will be done to anything behind it upon start of the aircraft. 

 

X-2 General Securing procedures 

 

• After shutdown, the flight controls shall be secured, and pilots must ensure that the aircraft is properly 

parked and secured.  

• Tie-downs should be tightened in such a manner as to firmly secure the aircraft but not to over stress it. 

• The ratchet end of the tie-down strap must be on the ground side. This will prevent the tails of the straps 

from hitting the airframe in the wind. 

• Tie-downs and chocks must be used after each flight, or at any time the aircraft is left unattended. 

• Chocks must be used for the nose wheel.   

• When exiting the aircraft, ensure that all switches are off, the parking brake is off, and all personal items 

are removed from the aircraft. 

• Do not leave trash of any kind in the airplane. 

• The tow bar shall be used at all times when moving the aircraft into or from a parking spot.  

• Pilots shall NOT reposition the aircraft by pressing down, pushing, or pulling on any part of the tail section. 

• Pilots shall NOT use full brake on one wheel in to pivot the aircraft more than 90 degrees for parking.  

• The aircraft doors and baggage doors shall be locked after every flight. 

• The Fuel Clamp shall be placed on the cowling handle for Cessna fuel requests (red up is need fuel, blue 

up is no fuel necessary). 

• The pitot tube cover shall be secured on pitot tube. 

• External covers must be installed on aircraft equipped with the covers.  
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Proper Tie-Down Methods (Diagram X.1) 
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XI. FUEL REQUIREMENTS 
 

 

Pilots shall NOT begin a flight in an aircraft on an IFR flight plan unless (considering wind and forecast weather 

conditions) there is enough fuel to fly: 

 

• To the first airport of intended landing. 

• Fly from that airport to the alternate airport. 

• Fly after that for one hour at normal cruising speed. 

 

Pilots shall NOT begin a flight in an aircraft under VFR conditions unless (considering wind and forecast weather 

conditions) there is enough fuel to fly to the first airport of intended landing and at least an additional 45 minutes 

beyond that point in either day or night conditions. 

 

For operations in the practice areas or a local flight, pilots must return the aircraft to base with a minimum of 45 

minutes fuel remaining.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Coast Flight Training RTP Flight Operations Manual 32 

XII. COLLISION AVOIDANCE 
 

 

XII-1 Use of Aircraft Lights 

 

The “OPERATION LIGHTS ON PROGRAM” has been instituted as the use of aircraft lights greatly increases 

ground visibility and the distance from which an aircraft can be seen inflight.  

Therefore: 

• Prior to engine starting and anytime the engine is running, turn the beacon light on.  

• Prior to taking the runway for departures, turn all aircraft lights on. 

• While flying below 10,000’ MSL, leave all lights on unless operation of navigation lights during the day 

will dim the landing gear position lights.  

• When preparing to land, turn the landing and/or recognition lights ON. 

 

•WARNING • 

While operating on the ground at night use of strobe, landing, taxi, and recognition lights must not cause a 

safety hazard by adversely affecting the vision of other pilots and ground personnel. 

  

XII-2 Adhere to the Right-Of-Way Rules 

 

As a reminder, pilots shall use right-of-way rules as stated in FAR part 91.113. 

 

XII-3 On the ground 

 

Taxiing on centerline does not assure collision avoidance, the pilot must be aware of surrounding objects to avoid 

striking part of the aircraft. During Crew Resource Management exercises, the pilot not flying/taxiing may conduct 

checklist items when not task saturated (i.e. copying ATC instructions, crossing runways/taxiways, etc.) 

 

•WARNING • 

During all ground operations, checklists are not to be performed unless the aircraft is stopped. 

 

XII-4 Scanning 

 

When flying during the day, pilots must systematically scan using increments across the sky for other aircraft. While 

at night, pilots must NOT focus directly on an object but view it off center using peripheral vision. 

 

XII-5 Windscreen care 

 

Scraping of any surface on the aircraft with abrasive materials is prohibited. Scraping windscreens with credit cards, 

ice-scrapers, or other abrasive materials will scratch the windscreen therefore decreasing the effectiveness of vision 

outside the aircraft creating a hazard regarding collision avoidance.  

Pilots shall NOT scrape or use abrasive material on any aircraft window surface. 
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XIII. MINIMUM ALTITUDE OPERATIONS AND SIMULATED EMERGENCY 

LANDINGS 
 

 

XIII-1 Operating Altitudes 

 

Except when necessary for takeoff or landing, pilots shall NOT operate an aircraft below the following altitudes: 

 

• Anywhere: An altitude allowing, if a power unit fails, an emergency landing without undue hazard to 

persons or property on the surface. 

• Over congested areas: Over any congested area of a city, town or settlement, or over any open-air 

assembly of persons, an altitude of 1,000 feet above the highest obstacle within a horizontal radius of 2,000 

feet of the aircraft. 

• Over other than congested areas: An altitude of 500 feet above the surface. 

• All stalls, slow flight, and performance maneuvers must be entered and completed no lower than 1500’ 

AGL for single engine aircraft and no lower than 3000’ AGL for multi engine aircraft. 

 

The following altitude restrictions shall be observed: 

 

• Solo student pilots shall not conduct flights over 10,000’ MSL without prior permission from the Chief 

Flight Instructor. 

• All flights above 12,500’ MSL shall follow FAR part 91.211 Oxygen requirements. 

 

XIII-2 Simulated Emergency Landing Practice 

 

Simulated emergency approaches and landings must terminate no lower than 500 feet AGL, unless making a landing 

at an authorized airport. Simulated emergency approaches and landings are not authorized on solo flights. No 

operations of aircraft into unimproved, grass or gravel runways are allowed. The minimum runway requirements 

are 2500’ in length and 40’ in width, except for use during an emergency or precautionary landing. 
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XIV. OPERATING AREAS 
 

 

1. The “NORTHWEST Practice Area” is Northwest of KHYI and west of the KAUS class C airspace in 

the Dripping Springs area. This area will have the least amount of traffic related to KAUS operations and 

is recommended by Austin TRACON for flight training operations. It also allows for an easy transition to 

the RNAV (GPS) runway 17, RNAV (GPS) runway 13, and ILS runway 13 approaches. If operating above 

3,500 feet MSL it is advised to contact Austin TRACON on 119.0 or 118.15 for advisories.  

 

2. The “WEST Practice Area” is located west of KHYI and north of KBAZ in the Canyon Lake area. Pilots 

shall maintain proper collision avoidance at all times. If operating above 3,500 feet MSL it is advised to 

contact San Antonio Approach on 124.45 for advisories. 

 

3. The “EAST Practice Area” is located over Lockhart (50R) and West of McMahan. This area is very 

common for training aircraft and transitioning aircraft from east or west. Only pattern work at 50R or 

ground reference maneuvers are authorized in this area. Most airplanes will be on Lockhart CTAF 

122.8, so extreme caution shall be used as that frequency is used by multiple neighboring airports. Proper 

communication and visual clearance to other aircraft shall be maintained at all times.  If operating above 

3,500 feet MSL it is advised to contact Austin Approach on 119.0 or 118.15 for traffic advisories. When 

KAUS is using runways 35 L/R the final controller may have traffic from 2,000 feet to 5,000 feet MSL. 

 

4. The “NORTHEAST Practice Area” is just Northeast of KHYI and East of KAUS and includes 84R for 

pattern work. Monitoring Austin Approach will help add safety for approaching and departing aircraft at 

the Austin Bergstrom airport. Pilots should also monitor 122.800 for traffic in the area. Proper 

communication and visual clearance to other aircraft shall be maintained at all times.  

 

5. The “FAR EAST Practice Area” is East of McMahan, North of highway 90, and includes 3T5 for pattern 

work. Pilots should monitor and include position reports on 122.7 for traffic in the area. Proper 

communication and visual clearance to other aircraft shall be maintained at all times. 
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Operating Areas (XIV.1 DIAGRAM) 
 

 
 

Reporting Procedures 

Pilots must always report entering and leaving a Practice Area or significant change in position on flight training 

frequency 130.675.  
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XV. OPERATIONAL AND TRAINING INFORMATION 
 

 

XV-1 General 

 

This section should be used as a supplement for the planning and execution of all flights in CFT aircraft. Although 

an excellent resource, this information will not guarantee a safe flight. Minimizing flight risk requires sound 

judgment and sensible operating practices. Safety of flight ultimately depends upon the decisions made by you, the 

pilot. Safe flights should be conducted in accordance with regulations, ATC clearances, personal capabilities, and 

the aircraft operating limitations described in the FAA Approved Pilot Operating Handbook (POH). CFT has 

attempted to ensure that the data contained agrees with the data in the POH. If there is any disagreement, the Pilot 

Operating Handbook is the final authority.  

 

XV-2 Pilot Qualification and Training 

 

The pilot in command of any aircraft is responsible for its safe operation. It is recommended that all pilots operate 

in accordance with the policies and procedures prescribed within this publication. In no case does this document 

relieve the pilot in command from the responsibility of making safe decisions regarding the operation of the aircraft.  

 

XV-3 Medical Certificates 

 

In order to exercise the privileges of a private pilot certificate the pilot must hold a third-class medical certificate, 

which is valid for 24 calendar months from the date of issue (60 calendar months if the person is under 40 at time 

of examination). In order to exercise the privileges of a commercial pilot certificate a pilot must hold and maintain 

a first or second-class medical certificate valid for 6 calendar months (12 calendar months if the person is under 40 

at the time of examination). 

 

XV-4 Prohibited Solo Student Pilot Operations: 

 

Failure to abide by these limitations may result in immediate termination of all flight privileges.  The student will 

be held financially responsible for any damage or loss of life that may occur because of failure to comply. The 

following operations are prohibited on student pilot solo flights: 

• Stalls of any kind 

• Power off simulated emergency landings 

• Solo student pilots may not fly with passengers 

• Formation flights 

• Solo student flight in Class B airspace unless properly endorsed by a CFT CFI 

• Night flying. Solo student pilots must return 45 minutes prior to sunset 

• Touch and go takeoffs and landings 

• Deviation of route/plan approved by CFI except during an emergency. In the case of an emergency the pilot 

may adhere to FAR part 91.3 (b). 
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XV-5 Prohibited Time Builder Operations: 

 

Failure to abide by these limitations may result in immediate termination of all flight privileges. The time building 

crew will be held financially responsible for any damage or loss of life that may occur because of failure to comply. 

The following operations are prohibited on time building flights: 

• Stalls of any kind 

• Power off simulated emergency landings 

• Carrying passengers 

• Formation flights 

• Tampering with placarded or zip-tied autopilots 

• Deviation of route/plan unless approved by flight supervisor, except for cases of emergency or necessity 

• Overflying annual, 100 hour, or airworthiness directive inspections 

• Landing at airports without fuel and maintenance services except for cases of emergency or necessity 

• Returning aircraft past the scheduled return time 

XV-6 Duty Time and Rest 

 

Pilots and flight instructors shall avoid a duty period greater than 14 hours including a maximum of 8 hours of 

flying per day. A pilot should have a 10 consecutive-hour rest period prior to resuming flight activities. Pilots 

should consider non-flight related working periods as duty time. Flying more than 8 hours per day must be approved 

by the Chief Flight Instructor.  

 

XV-7 Physiological 

 

Intoxicants 

• Alcohol:  Pilots shall not consume alcohol or other intoxicants within 8 hours prior to flying and should 

always consider the lasting effects of alcohol the following day. Pilots shall not operate an aircraft with .04 

or more concentration of alcohol in a blood or breath specimen.   

• Drugs:  Prescription or over-the-counter drugs must be FAA approved before flying after use. Pilots shall 

not operate an aircraft after taking any illegal drugs.  

XV-8 Drug Testing  

 

Drug Testing will be done immediately following any accident or incident.  

 

XV-9 Blood Donations 

 

A pilot should not operate an aircraft within 72 hours after a blood donation or transfusion due to temporary 

lowering of oxygen carrying capacity of blood following a blood donation or transfusion. 

 

XV-10 Scuba Diving 

 

A pilot or passenger who intends to fly after scuba diving should allow the body sufficient time to rid itself of excess 

nitrogen absorbed during the dive. The following wait times are mandatory: 
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• Wait 12 hours - if flight will be below 8,000 feet pressure altitude and dive did not require a controlled 

ascent. 

• Wait 24 hours - if flight will be above 8,000’ pressure altitude or dive required a controlled ascent. 

XV-11 Pilot Status 

 

Pilots should monitor fatigue and stress levels during the flight. A diversion may be necessary if the pilot has any 

reason to believe the flight cannot be safely completed. 

 

XV-12 Situational Awareness 

 

Pilots must maintain situational awareness throughout the entire flight using all available equipment and resources. 

 

XV-12 Supplemental Oxygen 

 

According to Title 14 CFR Part 91.211 no person may operate an aircraft- 

• At cabin pressure altitudes above 12,500’ mean sea level (MSL) up to and including 14,000’ (MSL) unless 

the required minimum flight crew is provided with and uses supplemental oxygen for that part of the flight 

at those altitudes that is of more than 30 minutes total duration for the entire flight; 

• At cabin pressure altitudes above 14,000’ (MSL) unless the required minimum flight crew is provided with 

and uses supplemental oxygen during the entire flight time at those altitudes; and 

• At cabin pressure altitudes above 15,000’ (MSL) unless each occupant of the aircraft is provided with 

supplemental oxygen. 

• Note • 

For optimal protection pilots are encouraged to use supplemental oxygen above 10,000 feet during the day 

and above 5,000 feet during the night. 

 

XV-13 Flight Safety 

 

In addition to the operating limitations specific to each aircraft type, the following actions are not authorized: 

• Flight below 500' AGL except for takeoff and landing, 

• Flight over water that is beyond the safe gliding distance to land. 
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XVI. FLIGHT PLANNING 
 

Pilots must file and activate VFR or IFR flight plans for all cross-country flights. Flight plans must be made using 

1-800-WX-BRIEF on the computer, calling the FSS, or EFB. Pilots shall always plan an alternate, whether 

operating VFR or IFR. Once the flight plan is complete notify the flight supervisor or dispatch of your destination, 

departure time, and arrival time. It is recommended to call operations (512) 667-6770 that you have arrived at your 

destination and that everything is still on time for return. This will help ensure on time dispatching for future 

operations. 

 

Pilots shall complete the following flight planning responsibilities: 

• Determine the best route and altitude considering; winds aloft, freezing levels, cloud bases and tops, 

turbulence, terrain, airspace and Temporary Flight Restrictions (TFRs). 

• Determine an alternate airport. 

• Calculate fuel requirements. 

• Verify aircraft is within weight and balance limitations. 

• Calculate takeoff and landing distances and verify runway lengths for intended airports. 

• File a flight plan. 

 

XVI-1 Authorized Airfields 

 

Pilots must verify destination airports have fuel and maintenance services available.   

 

XVI-2 Weather Assessment 

 

Pilots should determine if the weather conditions exceed their qualifications and capabilities. A decision should be 

made to postpone the flight if the weather is not acceptable. Flight planning should continue if the weather is 

acceptable. Approved sources for weather are: 1800wxbrief.com, foreflight, or 1800 WX BRIEF because they are 

associated with a tail number to prove that you checked the current weather. 

 

XVI-3 Minimum Runway Length 

 

The minimum runway length is 2500’ or 1.5 times the expected takeoff distance, whichever is greater. 

 

XVI-4 Noise Abatement 

 

When operating out of noise sensitive airports pilots are encouraged to follow local noise abatement procedures and 

consider a power reduction during the climb if necessary and safe. 

IFR Flight Planning Requirements 

Pilots filing an IFR flight plan are required to file an alternate airport per CFT policy. 

FAR part 91.169 (b) has an exception to the alternate requirement when filing an IFR flight plan outlined as follows: 

• If a published instrument approach procedure exists and 

• From 1 hour before to 1 hour after the estimated time of arrival at the destination airport,  

• The ceiling is forecast to be a minimum of 2,000’ and  

• Visibility is forecast to be a minimum of 3sm, no alternate is required, though it is important to be familiar 

with the area if a diversion is required. If forecasted ceiling and visibility are less than 2,000’ and 3sm, an 

alternate must be filed. 
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• For a precision approach procedure - ceiling of 600 feet and visibility 2 statute miles or prescribed 

minimums. 

• For a Non-precision approach procedure - ceiling of 800 feet and visibility 2 statute miles or prescribed 

minimums. 

• If no instrument approach procedure has been published, the ceiling and visibility minima are those 

allowing descent from the minimum enroute altitude (MEA), approach and landing under basic VFR 

weather minimums for the defined airspace at the alternate airport. 

The exception outlined above does not apply to pilots flying CFT aircraft on IFR flight plans. Pilots must file an 

alternate airport when operating CFT aircraft on an IFR flight plan.  

 

XVI-5 IFR Alternate Airport Weather Requirements 

 

No pilot may include an alternate airport in an IFR flight plan unless appropriate weather reports or forecasts, or a 

combination of them indicate at the estimated time of arrival at the alternate airport: 

• An operational instrument approach procedure exists. 

• The specified alternate airport weather minimums for that instrument approach procedure exist. 

• In the absence of specified weather minimums for a specific instrument approach procedure the ceiling 

must be a minimum of 800’ and minimum visibility of 2sm for a non-precision approach or a minimum of 

a 600’ ceiling and minimum visibility of 2sm for a precision approach.  

XVI-6 IFR Turns after Takeoff 

 

The recommended turn altitude after takeoff is 400’ AGL, unless obstacle departure procedures or ATC instructions 

dictate otherwise. When cleared to “Fly Runway Heading”, pilots must maintain the heading that corresponds with 

the extended centerline of the departure runway until otherwise directed by ATC. Drift correction should not be 

applied; i.e., if the pilot is departing runway 04, with an actual magnetic heading of the runway centerline being 

044 degrees, the pilot must fly a heading of 044 degrees. 

 

XVI-7 Weather Status 

 

Pilots should monitor the weather along the route and destination airport for deteriorating conditions using onboard 

weather resources and ground based weather resources. Flight Service Stations are available on the nearest 

appropriate Remote Communications Outlet anywhere in the contiguous United States. A diversion may be 

necessary if the weather deteriorates beyond the pilot's qualifications and/or capabilities. 

 

XVI-8 Aircraft Systems Status 

 

Pilots should monitor the flight, engine and system parameters throughout the flight. Verify adequate fuel remains 

to reach the intended destination and switch fuel tanks as required to maintain an equal balance. 
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XVII. INCIDENT AND ACCIDENT PROCEDURES 
 

 

Pilots must immediately notify the CFT operations office 512-667-6770 if an aircraft accident or incident occurs as 

defined in NTSB part 830.5. The proper law enforcement agency and/or search and rescue shall be notified if 

necessary. The pilot should not discuss the circumstances with anyone not involved with the investigation. 

 

XVII-1 Emergency Landing 

 

If a CFT aircraft makes an emergency landing at a site not designated as an airport, the pilot must not attempt to 

take off, but shall immediately contact the CFT KHYI office 512-667-6770. The proper law enforcement agency 

and/or search and rescue shall be notified if necessary.  

 

XVII-2 Aircraft Incident and Accident Notification 

 

A Pilot Operator Accident/Incident Report should be completed by the pilot any time a CFT aircraft is involved in 

an accident or incident defined in NTSB part 830.5. A Pilot Operator Accident/Incident Report can be downloaded 

from https://www.ntsb.gov/Pages/Report.aspx. DO NOT submit the form until you are contacted by an investigator 

and are provided with instructions regarding where to send the form. Forms can be submitted by email, FAX, or 

post mail. The information may be useful in a future investigation.  

 

 

XVIII. CHANGE RECOMMENDATIONS 
 

All change recommendations shall be submitted to the Site Chief Flight Instructor in writing.   
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Acknowledgement Statement 

Please print, sign, and turn in this form to your flight instructor or Student Control. 

 

I _______________________________, have read the Coast Flight Training and Management, Inc. Flight 

Operations Manual and I understand all sections from the latest revision of February 2016. I acknowledge 

and will comply with all the terms and conditions set forth above.  

 

Coast Flight Training and Management, Inc. has attempted to ensure that the data contained agrees with 

the data in the Airplane Flight Manual (AFM) and/or Pilot Operating Handbook (POH) and appropriate 

FAA rules and regulations. If there is any disagreement between this document, and the AFM, POH, or FAA 

Regulations then they retain precedence and shall be followed. 

 

 

Print Name__________________________________ 

 

 

 

Signature____________________________________ 

 

 

 

Date________________________________________ 


